Kenosha County
Certified Survey Map Procedure Flow Chart

Contact Information

Applicant Hired WI Licensed Professional Surveyor Hired Certified Soil Tester Local Township Office

Kenosha County Planning & Development Kenosha County Division of Highways Kenosha County Land Information Office Kenosha County Register of Deeds
Kenosha County Planning & Development Office | |Kenosha County Division of Highways Kenosha County Land Information Office Kenosha County Register of Deeds Office
Kenosha County Center Kenosha County Center Administration Building Administration Building - Main Office
19600 75th Street, Suite 185-3 19600 75th Street, Suite 122-1 1010 56th Street 1010 56th St.

Bristol WI 53104 Bristol WI 53104 Kenosha WI 53140 Kenosha WI 53140

Ph: 262-857-1895 Ph: 262-857-1870 Ph: 262-653-2622 Ph: 262-653-2441 - Real Estate

Hours Hours Hours Hours

Monday - Friday Monday - Friday Monday - Friday Monday - Friday

8:00 am to 12:00 noon - 1: 00 pm to 5:00 pm 7:00 am to 3:30 pm 8:00 am to 5:00 pm 8:00 am - 5:00 pm

Flow Chart

Applicant contacts the Kenosha County Department of Planning and
Development and checks with staff to determine if their proposed land
division meets the requirements of the Kenosha County General Zoning
and Shoreland/Floodplain Zoning Ordinance, Kenosha County Subdivision

Ordinance and adopted Comprehensive Plan.

v

Applicant contacts Planning & Development to schedule a pre-conference
meeting to take place at the Planning & Development office with a town
representative present. Purpose of the meeting is to discuss the proposal,

the review process and specifics of the project.

v

Applicant hires a WI Licensed Professional Surveyor. [ Applicant hires a Certified Soil Tester (if applicable). Applicant hires a master plumber (if applicable).

https://www.kenoshacounty.org/540/Survey-Information https://www.kenoshacounty.org/DocumentCenter/Home/View/581 hitps://www.kenoshacounty.org/DocumentCenter/Home/View/581

v

Applicant formally submits a completed Land Division Application with the

DETERMINED BY APPLICANT

Planning & Development Office.
Applicant pays applicable fees at this time.

v

Applicant formally submits a copy of the date-stamped submitted Land

e _ . X Planning & Development disseminates copy of date-stamped Land Division Application to

Division Application to their respective Town Clerk. X . X
: . L appropriate review agencies

v Applicant pays applicable fees at this time. ¢

A

Planning & Development staff checks for compliance with Kenosha County General Zoning &

Shoreland/Floodplain Zoning Ordinance and Kenosha County Land Division Ordinance.

Planning & Development staff forward a copy of the submitted application to the Wisconsin
Department of Administration - Plat Review. Checks for compliance with Wis. Stats. Ch. 236.34.
-

Applicant attends Town Plan Commission meeting If land division is adjacent a State Trunk Highway, Planning & Development staff forward a copy of
the submitted application to the Wisconsin Department of Transportation for comment.

Conditions of approval may be recommended by the Town Plan Commission. A&

If land division is adjacent a County Trunk Highway, Planning & Development staff forward a copy

of the submitted application to the Kenosha County Division of Highways for comment.

(- N\
If land division is dedicating any new public roads, Planning & Development staff forward a copy of

the submitted application to the Kenosha County Division of Land Information for street name

assignment. Checked for compliance with Kenosha County Road Naming_ and Building_ Numbering

REVIEW AGENCIES SUBMIT REVIEW COMMENTS BACK TO PLANNING &
DEVELOPMENT

Applicant attends Town Board Town Clerk forwards Town Board
. ) . Ordinance.
meeting recommendation to Planning & —
Development in the form of formal 4 N\
Conditions of approval may be meeting minutes or other formal If land division is un-sewered, Planning & Development staff forward a copy of the submitted
recommended by the Town Board. correspondence. application to the Kenosha County Sanitarian. Checked for compliance with Kenosha County
Sanitary Code and Private Sewage System Ordinance.
- J
-
If land division is within the extraterritorial jurisdiction of a city or village, Planning & Development
staff forward a copy of the submitted application to the respective City or Village.
- J

Planning & Development staff finalize draft "conditions of approval" document inclusive of any conditions recommended by the
Town Board and outside review agencies and forwards to the Applicant and their hired professional surveyor prior to the Kenosha

County Planning, Development & Extension Education Committee meeting.

4-8 WEEKS (DEPENDANT ON FILING DATE AND MEETING ALIGNMENT)

Y

Applicant attends Kenosha County Planning, Development & Extension
Education Committee Meeting. Certified survey map is conditionally

Y approved subject to "conditions of approval" presented to applicant.

[ !

Applicant directs hired Professional Surveyor to make required changes

<

to the digital certified survey map document per conditonal approval

granted by Kenosha County Planning, Development & Extension

DETERMINED BY
APPLICANT & SURVEYOR

Committee.
Hired Professional Surveyor forwards electronic copy of revised CSM
document to Planning & Development Staff to confirm all required revisions
were made.
\4
-
o
> - . :
t If all required revisions were made to digital copy, then Planning &
> Development staff direct hired professional surveyor to print final recordable
g certified survey map document to give to applicant for signature acquisition.
-
1\
Hired Professional Surveyor prints final recordable certified survey map
document to give to applicant.
Y
Applicant obtains signatures on final recordable certified survey map
document.
Order of signature acquisition:
1. Professional Surveyor g
)

2. Property Owner
3. Mortgagee (if applicable)
4. Town
5. Kenosha County PDEEC Chairperson

!

Applicant submits final hardcopy certified survey map document to Planning &
Development with all signatures except the Kenosha County PDEEC

DETERMINED BY APPLICANT & SURVEYOR

Chairperson. Applicant also submits the 30.00-dollar recording fee (payable in
the form of cash or check to "Register of Deeds".

!

- N

Planning & Development staff obtain final signature (Kenosha County PDEEC
Chairperson) and submit document for recordation along with recording fee to

the Kenosha County Register of Deeds Office via inter-office mail.

v

2 DAYS (TYP)

A

-

Kenosha County Register of Deeds assigns individual Certified Survey Map

Number to recorded certified Survey Map.

- J

v

a N

Kenosha County Land Information Office assigns new Tax Key Parcel

Numbers

- J

v

Kenosha County Land Information Office maps new cadastral lines on

Interactive Mapping
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